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Students-In-Transition 
Procedures 

 

  
 
 
 

 

1 Contact the District Homeless Liaison, Anita Smith (ext. 456), if there are any questions regarding eligibility, 

enrollment, or services. 

2 Immediately enroll the homeless student, even if the student is unable to produce records typically required for 

enrollment, such as previous academic records, medical records, proof of residency, or other documents. 

Pre-identification 
Collaboration among parent/ 
guardian, school homeless 
contact (guidance counselor, 
GSP, etc.), registrar/clerk, 
administrator and/or teacher. 

 

Guardian or unaccompanied youth 
completes Student Registration 
Form and Annual Student 
Registration Addendum to assist in 
identifying Students-In-Transition.   
(File these forms in a separate folder.) 2Enroll 

Immediately and 

offer the guardian the list 
of Community Resources 

 

Input appropriate homeless codes on AS400, Panel S316 

1Students-In-Transition shall be 
registered immediately even if the 
student in question is not able to 
produce records typically required 
for enrollment. 

School homeless contact (guidance counselor, guidance 

services professional, etc.) assesses needs 

Transportation to 
School of Origin 

Anita Smith, Homeless 
Liaison (ext. 456) 

Email Transportation 
Request 

Free Lunch 

Margaret Booth, 
Free and Reduced 
Lunch Coordinator 
(ext.677), via email 

Booth.Margaret@brevard
schools.org  

Tutoring 

Steve Baio, Title I 
(ext. 355)  

Email  
 Tutoring/School 
Supply Request  

 

School Supplies 

Steve Baio, Title I 
(ext. 355) 

 Email 
Tutoring/School 
Supply Request 

 

 
 

 

Case Management 

Anita Smith, Homeless 
Liaison (ext 456) 
Email Casework   

Referral & fax or courier 
the Release 

 
 

Appropriate Services 
 free lunch; tutoring if needed; school supplies 

if needed; transportation to school of origin 
when requested 
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